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FINANCE DIVISION

Ms. Violeta B. Gayaga

Division Manager B

Prepares/establishes financial reports.
Determines the validity, accuracy and adequacy of
accounting data. Certifies as to the availability of funds.

Ensures the safekeeping of daily cash collections
and prepares related reports. Deposits and renews time
deposit in banks.

Maintains uniform system of utility expenditures
and income accounts. Prepares report for financial audit
and coordinate the audit process.

Prepares check vouchers for payments. Checks, verifies
and processes invoices.

Assists the Finance Division Manager in
preparing the Water District’s Annual budget



